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Digital Accessions Form 


This form is designed to provide additional technical information on any digital items in 
your accession. Please also complete an Interim Receipt. 


ACCESSION DETAILS 


Accession number 


Depositor name 


It may be that someone within your organisation knows more about these digital records than you. If 
so, please provide a name and contact information below: 


ABO bya f\ 


Who created the electronic records you are depositing? 


Please briefly describe what the data is about (e.g. photographs of the High Street, Parish Council 
minutes) 


How large is the data? (Please provide in MB, GB, TB etc.) 


HARDWARE AND SOFTWARE 


How is the data being transferred to the archives? (e.g. by email, on a memory stick. Please note if the 
data has been compressed or zipped) 


What kind of data is it? (e.g. audio recordings, spreadsheets, images) 


What program was used to create it? (e.g. MS Word 2016, Photoshop) 


On what platform was it created? (e.g. a PC running Windows 10) 


Do you give permission for us to make copies of the files in order to ensure their long | LI Yes LI No 
term preservation? 


Do you give permission for us to destroy the storage media once the data has been L1Yes LINo 
uploaded to our servers? 


Your personal information will be collected and used in line with Data Protection legislation to provide you with the service you 
request. Further details can be found on our website at www.cambridgeshire.gov.uk/privacy or on request. 


